MINUTES OF THE MEETING of CUERDEN PARISH COUNCIL on Monday 3rd November 2025
Clerk email:  clerk@cuerdenparishcouncil.org.uk   Meeting at CLW School commencing 7pm
In attendance Cllr N Whitham, Cllr A Whitham, Cllr M Brown.  A Phelan (clerk)

Apologies:-  none.
1.  Declaration of interest Noted: Cllr N Whitham – Chorley Borough Councillor and Planning Committee.
2. Minutes of the Extraordinary Meeting held 23rd July agreed and signed by chair
3.  Matters Arising – as follows
The list of recommendations made by the internal auditor to be actioned, in summary some have been completed/complied with, some are pending more review and discussion.

· 1 – The annual review internal audit and auditor to be appointed in January/first meeting of the year agreed.
· 2 – With reference to the Data Protection Act 2018 and the Data Use & Access Act 2025 and registering with the Information Commissioners Office is ongoing, carried forward.
· 3 – Reclaiming of VAT criteria being the bank statements must be addressed to the address of the parish, agreed the parish address be amended to the main signatory address to comply with this requirement and enable the Clerk to action.
· 4 – Current Standing orders/Financial regulations need to update with NALC model 2025 carried forward, clerk to complete draft and forward to councillors prior to decision.
· 5 – Parishes’ data protection policy to NALC/SLCC 2025 recommendations, see item 2, carried forward, clerk to complete draft and forward to councillors prior to decision.
· 6 – Risk assessment policy update to current 2025 standards annual review, carried forward, clerk to action
· 7 – Good governance agreed that all paper documentation/records be signed/dated/cross referenced by clerk & (chair when necessary) Ongoing, clerk to ensure no omissions. 
· 8 – Budget/bank reconciliations to be regularly monitored and reviewed quarterly agreed. 
· 9 – Annual CIL report agreed and signed, to go on web & notice board, clerk to action
· 10 – Clerk job description is drafted, hourly rate of pay & contract to comply with the (NJC) 2025 guidelines.  A procedure document required (risk assessment) to support business continuity in the absence of a clerk still be finalised. Drafted by clerk to be forwarded to councillors prior to decision. 
· 11- The schedule of assets missing figure was added and AGAR completed with no issues.
· 12 – The online banking requirement is not feasible with the current bank, alternatives have been investigated but all include bank fees and with current expenditure very stretched this is postponed.  The clerk suggested an effort to reclaim the VAT be made as the potential funds recovered could cover this and other subscriptions such as data protection fees, see items 2 & 3, parish address agreed to be amended to enable this action. Clerk/councillors to action. 
· The final recommendation that the Guildhall cash/minute book to be replaced by electronic spreadsheet is agreed & done and from this year minutes/agendas/invoices/policy documents are now housed in one lever arch file.  
HMRC update – Procedure document/how to - to be drafted. Clerk to action.
AGAR – No issues, audit accepted by external auditors PKF, file closed.

4. Items for discussion
1. Dangerous road junction Shady Lane/ Berkeley Drive – a comprehensive letter of concern had been sent from the parish to Highways but as yet no reply, clerk to chase.
NW had contacted highways directly regarding the same issues but had not received a positive response.  Need to continue the discussion with Highways, options to press for a quiet lane, 20mph, may involve some community pressure i.e. survey/petition.  Mirror would be very useful, this to be pursued, parish would consider covering cost of this, quote to be obtained if nothing forthcoming from Highways.

2. Hall hire – documents completed and paperwork passed over to the school. A letter from the school requesting section 137 funding will not be possible at the moment given the constraints of the precept and rising overheads.  Clerk to reply to the school.
3. Cinder path – no update from CVP Andrew Suter to be reminded over the estimated  cost of a new path as discussed at the walk round/meeting at Cuerden in September.  Meanwhile if this project is not feasible, it may be the more pressing need of traffic calming on Shady Lane could be considered especially the cost of installing a mirror to aid manoeuvring at the junctions of Cuerden Close and Berkeley Drive. 

4. CIL report agreed and signed, clerk to post to web/notice board.

5. Internal audit recommendations regarding policy are as covered in matters, in addition two new NALC/LALC/Government policy items had arisen, the first for a Social Media and Electronic Communications Policy and another for an IT policy, these have also been drafted and ideally need to be confirmed before the end of the parish year.  Clerk to action. 
6. Clerk had collected the spring bulbs as per the annual email from CBC street scene. Agreed as the sharing around the parish had been appreciated last year the same would be done this year.  Other areas to plant remaining bulbs were around the notice board as those planted in 2023 had been disturbed following the installation of the path and possibly areas around Wigan Road. Any left NW had a local project that would appreciated them.  Required stationery to be obtained by the clerk and processed. 
5.  No Public attended. 

6. Planning Report & update - 25/00848 TPO application to remove trees at Cuerden Hall – a substantial number of trees are identified in this application and the fear is this would undoubtedly have a big effect on the natural environment as it appears a more manicured appearance to the landscape is being sought by the owner.  The noticeable reduction in owl, bat and other wildlife sightings since the housebuilding on Nell Lane started was discussed. At todays’ date no decision has been made nor has the tree officer yet replied to our letter of concern regarding the need for a survey.  To be monitored.
7. Accounting spreadsheet/bank reconciliation presented up to 2nd quarter, checked and signed. Budget discussed, very tight moving forwards. The ability of the clerk to claim back VAT is blocked by the banks reluctance to forward the bank statement to anyone other than a signatory so the chair agreed that the parish address be amended to his address c/o to enable this and satisfy the VAT office stipulations for reclaiming.   The contact name, email and phone numbers for the public to contact the parish will remain the same. The potential funds to be recovered would help with the increasing overheads of the parish and reduce the need to raise the precept unnecessarily. Clerk to action. 
8. Special instructions Setting up of a direct debit for website provider agreed as a move forward – clerk to request paperwork and forward to Chair. 
9. Accounts due at September 2025

	Easy Website fees July to Sept 3 x 30.36 pay A Phelan
	 £91.08
	Ref 000341

	Clerk quarterly remuneration £98.40 plus £24.60 Paye
	 £123.00
	Ref 000342

	Hall hire renewal, 1/11/25 – 31/10/26 pay CLW school
	 £70.00
	Ref 000343

	Ink toner/Stationery pay A Phelan
	 £33.54
	Ref 000344


Signed off NW & MB

10.   Any Other Correspondence – a complaint from a resident over an offensive notice that had been put up on the gate of Stag Lodge regarding dog fouling had been forwarded to the office at CVP to deal with.  
11. Any Other Business. - Exchange of Information Only. Councillors are respectfully reminded that this is not an opportunity for debate or decision making.  
Concern over the impact of builders’ vehicles on Nell Lane, now a deep ditch has appeared making it a hazard for cars trying to pass each other.  A large tour coach on its way to CVP last month got stuck at the top of Nell Lane, need to bring this impact to the attention of CVP Trust as numbers of visitors grow. 
NW had contacted highways over the missing bus shelter outside the gate to Cuerden Residential Park (demolished in a RTA last year). A replacement shelter would certainly be appreciated by the bus dependent residents of the park. 
As remembrance Sunday approaches it was thought, though a bit late for this year, some acknowledgement of this ought to be made by the parish notice board area, maybe a large poppy could be obtained for next year and details of the services in Chorley, at Whittle le Woods and the Pines area.  
The history of Cuerden Hall being used as a military hospital was discussed, Stuart A Clewson and Joan M Langford mentioned as local historians who had written about this, could be a source of interest for maybe the website or even a memorial plaque could be installed at the notice board area at some time in the future to commemorate this era.  For future discussion. 
Date and Time of Next Meeting Monday 25th November 2025. 
Ann Phelan Clerk email: clerk@cuerdenparishcouncil.org.uk. www.cuerdenparishcouncil.org.uk
Chair  …………………………………………………………………     Date ………………………………………….

Clerk ,…………………………………………………………………     Minute ref
